BANNER 9 STUDENT SELF-SERVICE NAVIGATION

Banner 9 Student Registration Using Aggie Schedule Builder

Start the planning process by signing in to my.NMSU.edu. From the home page, click on “Student”.

8 portal.nmsu.edu/group/mycampus,/student

Home Student Faculty Employee Passphrase Management

Click on the Student tab

The Student Services Menu will open. Under the Student Registration section, click “Aggie Schedule
Builder”. This will allow you to use the Aggie Schedule Builder to plan your class schedule.
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https://eltnmsu.sharepoint.com/sites/Banner9Self-ServiceQRGsforFacutlyandStudents/Shared%20Documents/General/Banner%209%20Faculty%20QRGs/Banner%209%20Faculty%20QRGs/my.nmsu.edu
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The Aggie Schedule Builder page will open where you can easily plan your class schedule by adding classes
to take, add breaks to block off times you are unable for class, and reviewing possible schedules.

Start by selecting the term you would like to plan for, then click on Save and Continue:

Aggie Schedule Builder @Help  © Sign out

UNIVERSITY

Select Term
Term
@ 2023 Fall G ——

2024 Spring

4—| Click Save and Continue I

Next, select your campus (be sure to unselect all other campuses), then click on Save and Continue:

Aggie Schedule Builder @Help  ® Sign out

UNIVERSITY

Select Campus

1 select All Campuses

MNMSU - Las Cruces (Main) ] h
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NMSU - Global

DACC - East Mesa Campus

] DACC - Espina Campus

(0  DACC - Gadsden Education Ctr

[J DACC-Other

<—| Click Save and Continue I
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Then the Aggie Schedule Builder Main Page will open. Click on “Add Course” and start adding courses you
plan to register for. You can also click on “Add Break” to add times you cannot take classes.

NOTE: Breaks will limit your search results, so only add breaks that are needed.

Aggie Schedule Builder @Help ® Signout
Course Status Open Classes Only Change Term 2023 Eall Change
Instruction Modes 2 of 3 Selected Change Parts of Term &ll Parts of Term Selected Change
Campuses 1 of 8 Selected Change

Add your breaks here !

Courses preaks ~z

Add the courses you wish to take for the upcoming term. 1

Add times during the day you do not wish to take classes.

1
Schedules | Add your courses here

On the Add Courses page, you will click in the Subject box and select the course subject. Then click on
the Course box to find the specific course you want to add to your plans.

;}g Advanced Options ﬂ View Schedules

-a-m e Select at least two schedules to compare side by side

Aggie Schedule Builder @Help  ® Signout

Add Courses for 2023 Fall

By Subject | Search By Instructor Sealz;:';;zufse Searilzti',t':iiction Courses
i [ . First, click on Subject box to select
the course subject you are searching.
Course Select Course...
Plzase select the "Done” button once you have finished selecting your \ NeXt, C||Ck on Course bOX to f|nd

the specific course you wish to
= + A Course add to your plans.
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You will see the course description and any prerequisites the course may have. Click “Add Course” to
add the course to your plan. You will now see the course added to the list on the right. Repeat for all
remaining courses. Once you have finished adding courses and you see the list of classes on the right

side, you can click on “Done”.

Aggie Schedule Builder

Add Courses for 2023 Fall

Search by Course Search By Section

j Search By Instruct
iyt N Attribute Attribute
Subject ECON - ECON-ECONOMICS -
Course 2120G Microeconomics Principles -

ECON-ECONOMICS 21206 - Microeconomics Principles

This course will provide a broad overview of microeconomics. Microeconomics
is the study of issues specific to househalds, firms, or industries with an
emphasis on the role of markets. Topics discussed will include housshold and
firm behavior, demand and supply,government intervention, market structuras,
and the efficient allocation of resources.

\

@Help @ Signout
Courses
0 GNDR 21106
Introduction to Waomen, Gender, and Sexuality
Studies
0 ECON 21206
Microeconomics Principles

List of courses you plan
to register for

\L !

J

Course description

Fleaze select the "Done” button once you have finished selecting your
COUrses.

Last step, click done when you
are finished adding courses

h

Click Add Course to add
to your List of Courses
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You will be taken back to the Aggie Schedule Builder main page and see your courses now under the
Courses section on the left side. Add any breaks if needed, and then select “Generate Schedules”
under the Schedules section toward the bottom of the page.

Aggie Schedule Builder @Help [ Signout
UNIVERSITY

Course Status Open Classes Only Change Term 2023 Fall Change

Instruction Modes 2 of 3 Selected Change Parts of Term &ll Parts of Term Selected Change

Campuses 1 of 8 Selected Change

Courses \Breaks

Select Al Add times during the day you do not wish to take classes,
ECOM 2120G f
-ﬁ Options
Microeconomics Principles 5 0 ®

GNDR 2110G
Intraduction to Women, Gender, and ﬁ Options ﬂ ®

\ Sexuality Studies

Schedules

Click Generate Schedules to see the list of all 1 Vo witwviilon

<] possible schedules for the courses you selected

You will see the list of generated schedules appear. Click on the blue “View" to see individual schedules

in detail. You can also hover your curser over the magnifying glass to see a visual representation of
what the schedule will look like.

Schedules

Gﬂ Advanced Options E View Schedules
Click on the blue & Generate Schedules Shuffle
“VIeW" tO see | Generated 2 Schedules ® ‘
individual
schedules in detall |moSelectatleasttwoschedulestooumpalesidehy side ‘

\ View 1 0O Z120G-ECONMTZ, 2110G-GNDR-M78

0 2120G-ECON-M72, 2110G-GNDR-MTY
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Once you have reviewed the Potential Schedule details and you are ready to continue with registering for
the selected courses, click on “Send to Shopping Cart” located toward the top of the page. You can also
click on the back button if you would like to review other schedule details.

Aggie Schedule Builder @Help @ Signout

Click Send to Shopping Cart to
Potential Schedule for 2023 Fall | complete registering for courses

Back S RIR=1= T | = Send to Shopping Cart / Shuffle Schedule 10f2  €)

You are viewing a potential schedule only and you must still register. ) 4
CRN # Section Subject Course Seats Open Day(s) & Location(s) Campus Credits
ﬂ G £4358 M7z ECOM 2120G 1 MACHWE WEB MNMSU - Las Cruces (Main) 3
ﬂ ﬂ 68282 M7E GMDR 2110G 1 MAOHNWE WEB MBASU - Las Cruces (Main) 2
6

Week 2 (10/16/2023 - 10/23/2023)

Week 1 2 3 4 5 ] 7 8 9
ECOM 271205
GMDR 21106
Monday Tuesday Wednesday Thursday Friday

Bam
E:15
£:30
B:45

a2
i
|

You will be redirected back to your Student Registration page on your myNMSU account. From there
you will want to select “Register for Classes”.

NM BE BOLD. Shape the Future.
am . . .
== St New Mexico State University

Student Registration

Registration

What would you like to do?

Browse Classes Prepare for Registration
.E-’;\ Looking for classes? In this section you can browse classes you find interesting. ﬂ View registration status, update student term data, and complete pre-registration requirements.

Click Register for Classes
Register for Classes / View Registration Information
iﬁ{i Search and register for your clffeses. You can also view a - View your past schedules and your ungraded classes.
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Select a Term page will open. Select the term you are planning for from the dropdown menu and
click “Continue”.

BE BOLD. Shape the Future.

By New Mexico State University

Student Registration Select a Term

Select a Term

Terms Open for Registration

2025 Fa . L Select a Term from the dropdown menu

-
Continue l

I Click Continue

NOTE: If you have any holds preventing registration you will need to follow the prompts in red in the
right corner of your screen before being able to continue with registering for your classes.

The Register for Classes page opens on the Find Classes tab. You will want to select the “Plans” tab to
continue registering for the classes you selected using Aggie Schedule Builder.

Register for Classes

Find Classes Enter CRNs I Pansl Schedule and Options

Enter Your Search Criteria

\ Click on Plans to see the courses you selected
using Aggie Schedule Builder

Term: 2023 Fall

You will see the list of courses with information including the Title, Details, Hours, CRN, etc. Click
the “Add All" button for the course(s) to be added to your Summary to complete registration.

o N BE BOLD. Shape the Future. —.
== Sl New Mexico State University £ (§ LzRodriguez

Student Registration Selecta Term Register for Classes

Register for Classes

Find Classes Enter CRNs Schedule and Options

Click on Add All
Register from a plan. \

+ B Plan: Aggie Schedule Builder Shopping Cart
L=} fog oing Created by: You Add Al
Title Details.

Hours CRN Schedule Type Instructor Grade Mode Note Course Sections Add -3
MICROECONOMICS PRINCIPLES ECON 2120¢, M72 3 64258 Onling no Synchron...  Benjamin Widner (Primary) Traditional Grading Q View Sections Add
Introduction to Women. Gender and Sex. . GNDR 21106, M78 3 68282 Onling no Synchron Julia Smith (Primary) Traditional Grading Q View Sections Add

Records: 2
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The courses will appear now in your Summary section. They will have a Pending status and be in a grey
shading. To register, open the Action dropdown menu and select “Web Registered”. Then click on
“Submit” on the bottom right side of the screen.

The status shows
pending and is grey

Summary Tuition and Fees
Title Details Hours CRN Schedule Type Status / Action *v
Microeconomics Principles ECON 2120G, M72 2 64358 Online no Synchr... | Pending Web Registered
Introduction to Women, Gend. GNDR 2110G,. M78 3 68282 Online no Synchr..  Registered None v C||Ck SU bm |t

Total Hours | Registered: 3 | Billing: 3 | CEU: 0 | Min: 0 | Max: 13 /

Select Web Registered
from the dropdown menu

NOTE: You must click Submit to complete registration. You are not registered for classes
until the Status for the course is shaded in green and says “Registered”.

After clicking submit, the course status will change to “Registered”.

The status changes to Registered

Rey— and shaded in green e —
Title Details Hours CREN Schedule Type Status / Action ﬁ-_
Microeconomics Principles ECON 21206, M72 3 64358 Online no Synchr... | Registered None
Introduction to Women Gend GMNDR 2110G, M78 3 68282 Online no Synchr. Registered None
Total Hours | Registered: & | Billing: & | CEU: 0 | Min: O | Max: 18

Submit

Congratulations, you are now registered for the course.



